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Reference guide for
suppliers to Aker BP

Step by step guide when collaborating with Aker BP in Ivalua
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& AkerBP
Ivalua is the new contract management system in Aker BP

Aker BP have selected lvalua as our new contract management system, with effect from 2/th February 2023.
From this date all new tendering- and contract management activities will be conducted through the Ivalua portal.

The Portal is also used for supplier management, and you can maintain relevant information and contact persons for your
organization.

You will be given access to the portal when it is required, i.e when you are invited to a new sourcing event or changes are
made to an existing contract.

If you need any more information, please contact your SCM Specialist or read more in this training material.
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@ AkerBP

1. General - navigation &
homepage



How to access lvalua

General - navigation & homepage

. | received a login & password via email to login
Optlon 1 into Ivalua.

Click here to go to the login page:
Login: akerbp _(ivalua.app)

Option 2 I received an invite to self-register.

Please continue with self-registration

Option 3 I have received no credentials or invite email yet.

Please contact businesspartner@akerbp.com

@ AkerBP


https://akerbp.ivalua.app/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2fen%2fbuy%2fhomepage
mailto:businesspartner@akerbp.com

& AkerBP
Homepage & navigation controls

General - navigation & homepage

Once you are logged in, you get redirected to the Ivalua homepage, called the ‘Supplier Portal’.
This is the starting point for all your activities as a supplier to Aker BP.

Quick access to your
request for proposals (RFPs) Tasks that require your attention

and contracts with Aker BP. will appear here.

< 9D % Supplier Portal * + +

r ~

Onboarding Progress Validations See 1 result
Shortcut to @ @ 8 Frog
.
yOU r —_— Cnml;;any P c Registration The following items require your B Ob A Dued
) in Progress ontracts v : A - rocess = ject ction 2 ue date =
com pa ny S Profile g Onboard Pending attention: i
. : ,  Supplier Full Sub-Tier J2 S
pI’OfI |e Onboarding A Change request in progress #  Onboarding (NORWAY) Creation
!@l Announcement@ 4 Gather Information
Suggest' _
C°"a:jl‘;”na“°" » Support: Questions 1/31/2023 v RRe‘f'e"l"f )
« Support: User Guides 1/31/2023 eview Information
 To all suppliers 1/5/2023
Active Supplier \. J

Onboard Complete




@ AkerBP

2. Registration

How to register and become a supplier to Aker BP



1. Self registration form (optional)

Registration

Note: Below steps only need to be followed if you were invited to
self-register via a url. If not, you can continue to the next slide.

Access the Supplier Portal using the link provided by Aker
1 BP. A registration form should appear. Fill out the form.
Mandatory fields are marked with a red star.

Furthermore, the security control code must be entered.

2 Submit the registration by clicking the Register button at
the top of the screen.

3 If a mandatory field is missing, red warnings will appear at
the top of the form. Edit necessary fields and submit again.

After registration, the screen should refresh and display a

4 page with a confirmation message. Aker BP will now
validate your registration, you can login to monitor the
progress.

Note: Take note of the registered email and password, as these will
be used as login credentials.

Note: For Norwegian suppliers, Aker BP will ensure the name and
address information is correct by importing and synching it with
Bronnaysund information

@ AkerBP

Help us identify your company

Tax Number

Magnet JQS Profile Number ®

Contact Information

First Name *

Test

Last Name "

Supplier

Email*

testsupplier@test.com

Phone number*

+

Password "

123456789

----------------

v Passwords should match.

+ The password must contain at least 1 uppercase character(s)
« Password must contain at least 1 lowercase character(s)

' Password must contain at least 1 digit(s)

v Password must contain at least 1 non-alphanumeric character(s)
~ Password must contain at least 8 characters

Security Control

New Supplier? Register Now

B Register

A Address Line 1 must have a value
A\ Security Control must have a value

Company information Company information

Company Name*

Company Name*

Test supplier Test Company

Address

i Map Satellite

§ Outiand P-4~ S 7
0Oslo Domki Jernbanetorget 1,
0154 Oslo 9(}5\0 Spektrum

% Thon Hotel Spectrum | r+
o La

(59,910898, 10,750601 )

o N et

Citybox osmo

e Dubliner

Oslo S Trelastgata)

m
$Googlensio Tollbugata Reyposrd snortcuts  Map data £2023  Terms of Use Supplier registration

Address Label ©®

Address Line 1®*

We thank you for your visit

Jernbanetorget 1

Postal Code *
0154

Your request for registration has been taken inta account. You will receive $00n an e-mal from us with the next steps

Country*

NORWAY * Go back to login page




2. Follow up on your registratrion status

Registration

Log into the Ivalua platform using credentials (email &
1 password used while registering or as shared by Aker
BP). The Supplier Portal home page will open.

In the section ‘Onboarding Progress’, you can see the

2 status of your registration as an Aker BP supplier. If
there are actions required from your side, this will be
displayed here, with hyperlinks.

Note: Aker BP will also inform you about these steps by
email.

@ AkerBP

< 9 Supplier Portal
1
Company RFP in Progress Contracts
Profile
[&]] Announcement (©)
Suggest
Collaborati
e » Support: Questions 1/31/2023

* Support: User Guides 1/31/2023
* Toall suppliers 1/5/2023

Onboarding Progress

Registration
Onboard Pending

The following items require
A wour attention:

Onboarding
Gather Information

F A Required documents are missing.

Review
Review Information

Active Supplier
Onboard Complete




3. Complete the registration process

Registration

Note: Follow the below steps once Aker BP invited
you via email to finish the onboarding process.

Information check & update

1 Click on the button ‘Company Profile’.

Note: You'll be taken to the Company
Information tab where you can fill out, check and
update all information fields.

Mandatory fields are marked with an Asterix(*).

2 Once complete, click Save.

Note: For Norwegian suppliers, Aker BP will ensure
the name and address information is correct by
importing and synching it with Brgnnaysund
information.

@ AkerBP

o < 9 % Supplier Portal
] © ©

Company RFP in Progress Contracts
Profile
1] ] Announcement(®
Suggest
C"”agl‘;r:hm « Support: Questions 1/31/2023

= Support: User Guides 1/31/2023
» To all suppliers 1/5/2023

Onboarding Progress

Registration
& Gobond Pending

The following items require
A your attention

V Onboarding
Gather Information

} Y Required documents are missing.

V Review
Review Information

Active Supplier
Onboard Complete

Company Info Example company X (NORWAY)

A - Required documents are missing.

Address

Company

Company Name*

As you are recognised as a Norwegian Supplier

If the below address is incorrect. please reach out to businesspai

Website Address Label ©

Company Generic Email ®* Address Line 1 ®*

Phone Number* Postal Code* City*

+

Name of Treasury Contact Person Country*

NORWAY o~

Email of Treasury Contact Person*

Tax Number

Magnet JQS

Magnet JQS ID ®

=

Example company X we aim to automatically upeate your address data via the The B

ind Register Centre. Map Satellite
NORTH: EUROPE
AMERICA
Ocean

AFRICA

AsiA

SouTH
AMERICA

Go_gle Keyboard shortcuts ' Map data €2023  Terms of Use

10



& AkerBP
3. Complete the registration process

Registration

< 9 v Company Info ABC Chemicals (NORWAY / Oslo) Q, Search

<«
25 [ s o~
M a nage Tea m i Company Information
o
Internal Contacts Client Contacts

Navigate to the Contacts tab in the 8 Documents & Certs

4 sidebar. Here you can add and edit your @ Change Log 6 p——— Contact = Email o|  Lasthame o Fusthame s

colleagues as co-coworkers who should

. . Contact Login Position Role Contact status Ford Henry henryford@test.com Ford Henry
have access to Aker BP information. :
# [  asdassdasd B2 testtttt Supplier admin Q- Active
Click Create Contact to add a new 4 Pott Joey &  joeypatt@test.com Sunplier admin - | Adive
5  member. A popup window with a S oW TestTest & 1egmailcom 0- A

registration form will open.

Supplier admin

test test test@test.com 0 Active

6 Fill out the form. Mandatory fields are
marked with a red star. Identity

o= o

Title First Name * Last Name * Email *

English o~

7 Once complete, click Save & Close. 0 e g

Phone

Phone

Address

Address Label @

Address Line 1®

Karl Johans gate 1 a
Postal Code City

0154 Oslo en
Country

NORWAY

11



@ AkerBP

3. Complete the registration process

Registration

Manage Team

8

10

11

12

13

Once a contact is created, you can
enter their role in the role field. Start
typing or use the dropdown menu.

Note: It's mandatory that at least one
of the contacts has the “Supplier
admin” role.

Click the Save button.

If there was the alert “No contact
with the role ‘Supplier admin”, it
should now disappear.

Click on the envelope icon.
An email draft with a login invitation
will open.

Click the Send notification button to
send the request to the contact email
address.

Click the Close button. An email with
the invitation to login to the Ivalua
application must have been received
in the recipient’s mailbox.

i Company Information

Contacts

i

B Documents & Certs

2 Change Log

Internal Contacts

+ Create Contact

Contact

asdas sdasd

Pott Joey

Test Test

test test

< 9 % Company Info ABC Chemicals (NORWAY / Oslo) Q Search

0 Request Information Change

Client Contacts

Select Existing Contact Contact <« Email o LastName %  First Name
m Login Position Role Contact status Ford Henry henryford@test.com Ford Henry
= festtttt e I Supplier admin Q- I Active
£4 joeypott@test.com Supplier admin [x 4 Active
= 1l@gmail.com Q- Active

Supplier admin

test@test.com 0 Active

Invitation to log into the application

Invite a contact
Login
testtttt

First Name

sdasd ASDAS

Email

abc@def.com

Subject

Access to Ivalua Buyer

Notification body

Dearsdasd asdas,

You will then be allowed to log in to Ivalua: Login

= === ® ®

You have just been given access to the Ivalua application for supplier ABC Chemicals with the following user ID: testtttt.
You must create your password by accessing the following page: Set password.

Invite a supplier contact to login

© The invitation to register has been sent to the contact
© Anew password configuration link has been sent to the contact

12



3. Complete the registration process

Registration

Manage Documents

The documents and certifications tab allows you to share
documents with Aker BP during the registration process. In
some cases, Aker BP will require you to upload some
mandatory documents, e.g. the signed version of a supplier
declaration.

14  Go to the Documents & Certs. tab in the sidebar.

15 ‘How to upload documents’ describes how to
proceed.

Add documents and certifications by clicking the
16  button “Add Documents”.
For each button, a popup window will open.

17 If you need a template, click on the icon in the
documentation table under template placeholder.

Fill out the form and upload the corresponding
18  document file. Mandatory fields are marked with a
red star.

Once complete, click the Save & Close
19 button. The document should be uploaded
successfully.

< 9
«
i Company Information

& Contacts

B  Documents & Certs.
[& Change Log @

~ Templates:

Keywords

Documentation

1 Record(s)

Supplier Declaration Template

Company Info ABC Chemicals (NORWAY / Oslo)

®

v How to upload documents:

In order to do business with Aker BP, your company might be requested to upload some documents.

Please upload your documents in the placeholder below, "Documents (External)’, by clicking en the "Add Documents” button.

If a template is needed, these can be found at the bottom of the page, and can be downloaded by clicking on the app icon (Ms. Word, PDF, etc.)

Keywords Status

- Missing Regquired Documents m Reset

Documents (External)

Add Documents @

Att. Document Type ¢ Document Name # | Valid From £ Expiration Date ¢ Owner ¢ Status 2

r @ “0  Supplier Declaration (Supplier custom)  NDA_Test 121
D Supplier Declaration *
2 Recordl(s)

0  Selected

12/2/2022

Joey Pott s/

@ AkerBP

Edit document : Documents (External)

Document
Description

Document Type*

Document Name

Document*

@ & Click or Drag to add a file

Document's owner
POTT Joey

19

«
oee [ omicoe | o]

Additional Info

Creation Date

2/8/2023

Status
Draft

Validity

13



3. Complete the registration process

Registration

Send Data for Review

Once all the information has been filled in,
20 click on Data Completed. The information is
now sent to Aker BP for review.

@ AkerBP

Company Profile
Information Requests

Manage Sub-Tiers

Company
Company Name *
Friendly Fries

Website

Company Generic Email @*

tesst@test.com

Phone Number*

+ 233 B4B8857334

MName of Treasury Contact Person™

endly Fries (NORWAY / Oslo) @

e

Address

As you are recognised as a Norwegian Supplier,
we aim to automatically update your address data via the The Brenneysund Register Centre.
If the below address is incorrect, please reach out to businesspartner@akerbp.com

Address Label ®

Address Line 1 ®*
Karl Johans gate 1

Postal Code * City*

0154 Oslo en
Country

NORWAY [x

14



@ AkerBP

3. General administration

Taking ownership of the data as a supplier to Aker BP

15



1. Available company information

General administration

Note: You can view all your information here. Once you are an
active supplier in the system, all information becomes read-
only. If it becomes necessary to change information a change
request must be initiated. Note that contacts, documents and
certifications are editable, and not subject to change requests.

1 Go to General Info > Company Profile

i

©

& AkerBP
< 9D %

Company
Profile

& AkerBP
< 9D W

Company Information
Contacts
Documents & Certs.

Change Log

«

General Info.

Company Profile

Information Requests

()

Contracts

Manage Sub-Tiers

()

RFPin
Progress

General Info. Sourcing Contracts

Sourcing Contracts Performance

@ AkerBP

Performance

Company Info ABC Chemicals (NORWAY / Oslo)

Request Information Change

Company
Company Name
ABC Chemicals

‘Website

Company Generic Email ®

tester@test.com

Phone Number

+ 455 4857483837

Name of Treasury Contact Person

Email of Treasury Contact Person

Tax Number @
000000027

Address

As you are recognised as a Norwegian Supplier,
we aim to automatically update your address data via the The Brenneysund Register Centre.
If the below address is incorrect, please reach out to businesspartner@akerbp.com

Address Label @

Address Line 1®
Karl Johans gate 1

Postal Code City

0154 Oslo en
Country

NORWAY

16



2. Create a change request

General administration

Supplier request information change

2  Click on the Request Information Change button.

Note: Before clicking the Request Information Change
button, all information fields are read-only. This is why you
must submit a change request to edit your information.

Note: Supplier contacts and documents can always be edited
without creating a change request.

Note: If you are a Norwegian supplier, Aker BP aims
to automatically update your address via

The Brgnnaysund Register Centre.

If the address is still incorrect, please reach out

to businesspartner@akerbp.com

@ AkerBP

1 Company Information
2 Contacts
Company
B Documents & Certs
Company Name

& Change Log .
ABC Chemicals

Website

Company Generic Email &

tester@test.com

Phone Number

+ 455 4857483837

MName of Treasury Contact Person

Address

As you are recognised as a Norwegian Supplier,
we aim to automatically update your address data via the The Brenneysund Register Centre.
If the below address is incorrect, please reach out to businesspartner@akerbp.com

Address Label &

Address Line 1@
Karl Johans gate 1

Postal Code City

0154 Oslo en
Country

NORWAY

17



2. Create a change request

General administration

Supplier request information change

The supplier record fields are now editable and submit
and cancel buttons appear.

Note: Reason for change request is a mandatory field.

3 Update the information.

4 Click on the Submit for Approval button.

Upon successful submission, a confirmation message
5 will appear. The company information page becomes read-
only, and all buttons disappear.

Note: You can only have one ongoing change request. Hence, the
button will not re-appear before the request has been handled.

Note: If you are a Norwegian supplier, Aker BP aims

to automatically update your address via The Brgnngysund Register
Centre. If the address is still incorrect, please reach out

to businesspartner@akerbp.com

@ AkerBP

< D ¥

i Company Information

[& Changes Requested

Company Change Request ABC Chemicals (NORWAY / Oslo)

«

Reason for Change Request

Reason for change request*

Data update]

Company

Company Name*
ABC Chemicals

Website

Company Generic Email ©*

Address

As you are recegnised as @ Norwegian Supplier.
we aim to automatically update your address data via the The Brenneysund Register Centre.
If the below address is incorrect, please reach out to businesspartner@akerbp.com

Address Label ®

Address Line 1(®*

tester@test.com

Phone Number*

+ 455 4857483837

MName of Treasury Contact Person*

«

i Company Information e
" Data has been saved
© Validated successfully

[ Changes Requested

(o<

Object label Old Value New Value
Name of Treasury Contact Person Test 1

Company Generic Email tester@test.com  testter@test.com

Email of Treasury Contact Person testl@test.com

4 Record(s) o

18



& AkerBP
3. Document management

General administration < 9D & Company Info ABC Chemicals (NORWAY / Oslo)

«

Request Information Change
i Company Information

L. . . = ontee ~ How to upload documents:
Note: This is where you, as a supplier, can share documents with Aker B Documents & Cert
BP For example a Slgﬂed Supp/lel’ declar_atlon documeﬂt @ Change Log In order to do business with Aker BP. your company might be requested to upload some documents.
Please upload your documents in the placeholder below, "Documents (External)”, by clicking on the "Add Documents" button.
If a template is needed, these can be found at the bottom of the page, and can be downloaded by clicking on the app icon (Ms. Word, PDF, etc.)
Manage documents
Keywords Status
- Missing Required Documents m Reset
1 Go to general Info > company profile > Documents &
Certs tab. Documents (External)
Add Documents e
:‘A\dd dOCU ments a”nd Ce rtlﬁcatlons by C| lel ng the bUttonS Att. Document Type % Document Name 5 Valid From ¢  Expiration Date § Owner 5 Status &
2 Add Documents” (internal/external). For each button, a
pop-up WmeW WI” open. & @ D  Supplier Declaration (Supplier custom) NDA_Test 121 12/2/2022 Joey Pott
‘D Supplier Declaration *

2 Record(s)

3 Fill out the form and upload the corresponding document
file. Mandatory fields are marked with a red star.

Edit document : Documents (External)

Sourcing Contracts

&" AkerBP General Info.

Company Profile
¢ o« @

«

Document

Information Requests Description Additional Info

4 Once complete, click the Save & Close button.

Manage Sub-Tiers

L | & (W

Company RFPin Contracts
AL Progress

Document Type* Creation Date

2/8/2023
Document Name Status
Draft
Document*

& Click or Drag to add a file

@

19



& AkerBP
4. Manage your contacts (internal team members)

General administration

Note: You can add members from your firm as
team members here. This way, they can enter
Ivalua, and also access contracts they are added

to. < O % Company Info ABC Chemicals (NORWAY / Oslo) Q, Search
i Company Information
Manage contacts e| = o
Internal Contacts Client Contacts
E Documents & Certs.
. . @ Change Log Select Existing Contact Contact Email Last Name First Name
1 Go to general info > company profile.
Contact Login Position Role Contact status Ford Henry henryford@test.com Ford Henry
& [  asdassdasd B testtttt Supplier admin ©-  Active

7  Go to the Contacts tab in the sidebar. PR e oo s o | ann

[ SuppTier Contact Management O-  Acive
3 Click the + Create Contact button. A — — Wi sciin ©-  Adie

registration form will open. e - . . x
L alAkerBP Sourcing Contracts Performance
English -
4 Fill in the registration form. Mandatory — < 9D & | CompanyProfie | o
fields are marked with a red star. Information Requests
Manage Sub-Tiers
. Address
5  Click Save & Close. U
e 15
Addre: ne 1® l
tcade o Company RFPin Contracts

o154 Oslo en Profile
Country
NORWAY O -

Progress

20



4. Manage your contacts

General administration

Manage contacts

Note: It's mandatory that at least one of the contacts has
the “Supplier admin” role assigned.

Once a contact is created, you can assign them a
role from the dropdown menu in the role field. It is
possible to assign multiple roles to the same

contact.

@ AkerBP

Note: The different roles are mainly used for administration
purposes. It will not result in different access rights, but in
general, the supplier admin will be contacted/notified by
Aker BP in different kind of events.

7 Click the envelope icon to open an email draft for
a login invitation to the newly created contact.

Click the black Send notification button to send
8  thelogin request to the registered contact email
address.

9  Click Close.

< D 1

Company Information

y Contacts

Documents & Certs.

@ Change Log

Invitation to log into the application

First Mame
Email

Profils code "

o Suppled

Subjeet

At 1o bvadua Busyer

Yioru il ey e albawvind 10 kog i b el

+ Create Contact

Internal Contacts

Company Info ABC Chemicals (NORWAY / Oslo)

Select Existing Contact

Contact Login
Pott Joey = joeypott@test.com

Test Test

test test

& 1@gmail.com

2 test@testcom_0

Position Role

e I Supplier admin

Supplier admin

Supplier admin

e 8

3t o wippda

Q. Search
e o
Client Contacts
Contact < Email s Last Name <  First Name &
Contact status Ford Henry henryford@test.com Ford Henry
O~ | Active
O~ Active
O~  Active
O~ Active
8 ISX
Role
Supplier admin [ I

v Test Company J3 with tha Falowing waer I manball

Accountant

CEO

Forecast Manager
Quality

Sales person

Technician

21



5. Sub-tier management

General administration

Aker BP encourages all suppliers to provide an overview of
key suppliers in their supply chain. This is part of the supply
chain transparency that Aker BP is looking for with partners.

From Manage Sub-Tiers, you can add or upload multiple sub-
tier suppliers.

Add sub-tier (option 1)
1 On to General Info > Manage Sub-Tiers.

2 Click Add Sub-Tier button. A pop-up window with a
registration form will open

.’G' Akeer General Info.

Sourcing Contracts

Company Profile

Information Requests

o Manage Sub-Tiers

Compay RFPin
Progress

Profile

11

Contracts

Performance

@ AkerBP

.’G' AkerBF} General Info.

{ 9 Manage Sub-Tiers
Keywords Relationship Status
]

0 Record(s)

Sourcing

Contracts Performance

Commodity

22



& AkerBP
5. Sub-tier management

General administration

[FS====""Manage Sub-Tler =

O ==

Kevwst gub-Tier Identity Sub-Tier Relationship

Add sub-tier (option 1) sunger e P
B e Identitying Numbers (D g
Address Label 3) alastesi Siates o

3 Fill in the form. Mandatory fields are marked
with a red star.

Addrens Line 1

4  Click Save.

5 Cl|§k the Submit button to send to Aker BP for — ®ax
validation. ‘
o= | o | =30
Kevwst subeTier Mentity Sub-Tier Relationship
Supplier” Contracts (D
ext Company )
= Address identifying Numbess (D) S
L Address Labet D Tax Nurder Relationai Statun ©
Py Lvary
Addreus Line 1 Adged On

23



5. Sub-tier management

General administration

Add sub-tier (option 1)
6 Click Close to exit or Save & New to add another
sub-tier.

The sub-tier should now appear in the list on the
7 Mange Sub-Tier page.

You can also import sub-tiers here.

@ AkerBP

[N Manage Sub-Tier : 8 Ox
e x| O
Rt Sub-Tier identity Sub-Tier Relationship
Vover
Suppher Contracts O
v 1)
= Counery
Address Identifying Numbers @)
Address Label @ Tax Nusber Retationahip Statin °
I99TINNI Sor Rcitn
Address Une 1 Added On
Postal Code Ciny
Cournry
NORWAY

< 9 O Manage Sub-Tiers
Keywords Relationshg Status Commadity Counry Comtracts
- - Q Search Reset
)

Sets-Tier Suppliar Relasionabop Status t Comtract : Label s Country ¢ Added On

24



@ AkerBP
6. Communication with Aker BP via chat - supplier record

General administration

&l AkerBP General Info. Sourcing Contracts Performance
Company Profile
¢ v+ O

Information Requests

Initiate a chat conversation with Aker BP in lvalua

Manage Sub-Tiers

1 Go to General Info. > Company Profile. i @ @

. . ) Company RFP in Contracts
2 Click on one of the speech bubble icon that appears on the right el Progress

side of your screen.
Conversations n'f

3 Click on “Start a new conversation” to open message editor.

4 Type your message.

5 Click on “@” to tag a person from client contacts or internal
contacts.

Add attachments by clicking on the paper clip icon.
6 y clicking pap P No conversation yet

7 Click the paper plane icon to send.

25



& AkerBP
6. Communication with Aker BP via chat

General administration o

Respond to a message

(> Messages

1 Go to the bell icon next to your name. & Pending validations

) Scheduled Tasks
2 Click on Messages.

9 O Message center

3 Click on the conversation with the right

peOple. Comversation type Conversation fiter

: -
4  Type your message.
Cervorsationm C thread & B

5 Add attachments by clicking on the paper clip e S R T

icon.

6 Click the paper plane icon to send.

Mirtis VALVERDE

Helio, this s > test message

710 0 (s ]m

26



@ AkerBP

Responding to sourcing/RFx
events

How to respond to an RFx from Aker BP

27



& AkerBP
1. How to access sourcing/RFx event

Sourcing/RFx events

Note.' IfAkel’ BP Sends Out an RF’/RFP (Oﬂd Akel" &,'AkerBP General Info. Sourcing Contracts Performance
BP consider your company as a potential supplier) rrm——— e

you can find it on the supplier portal as described < ¥ w Manage Pr

below.

Keywords Proposal Progress RFx Status e
- Open for Bidding ©On Hold [ Reset

.

Sou rCI ng Filters RFx Status: Open for Bidding ® OnHold x
Go to Sourcing > Manage proposals to see [
1 current R FX)S. (O rc | |Ck R RFP in P rogress” on Proposal Progress Sourcing Project Lot # Round # RFx Name RFx Status Remaining Time Begin (UTC+5:30)

home page). 2| @« |Awaiting Acknowledgment  BPMO00220 1 2 RFP Template_135 Open for Bidding  Buyer has not set a bid due date  1/19/2023 2:01:52 PM

®| Submitted Proposal EPM0O00214 1 1 Contract Training On Hold © Buyer has not set a bid due date 1/11/2023 10:17:22 PM

2 The Manage Proposals page ShOWS a ||St O]C & @) Submitted Proposal BPMO00204 2 1 Test Sourcing project Open for Bidding  Buyer has not set a bid due date 1/4/2023 12:00:00 AM

pI’Oposa|S yOU are II"IVIted tO & L ] Received Acknowledgment  BPM000204 1 1 Test Sourcing project Open for Bidding  Buyer has not set a bid due date 1/4/2023 12:00:00 AM

& @] Submitted Proposal BPMO000203 2 1 NC_Sourcing 01 Open for Bidding  Buyer has not set a bid due date 1/4/2023 12:00:00 AM

YOU can use the sea rCh ba r at the top to L ] Awaiting Acknowledgment ~ BPM0D00201 1 1 Sourcing Training_Material On Hold ® Buyer has not set a bid due date 1/3/2023 6:53:58 PM

search and filter.

0 . e Traffic Light Color Explanation
4 pen a request for proposal by clicking
the pencil icon. Red Awaiting/Received Acknowledgement
Yellow In Progress
The colored circles (traffic lights) show the Green -

5 progress of your proposal (see table on the
right).
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@ AkerBP

2. Provide access to the internal bit team members

Sourcing/RFx events

Sourcing

In the My Team tab you can add
1 colleagues to help with the RFx
response and proposal to Aker BP.

Select an existing contact in the lvalua
system from the dropdown or click

2 the Create a new contact button and
fill out the registration form to invite a
new team member to collaborate with
you on the response to Aker BP.

i Owverview

B Discussions

‘;at My Team

«
B Save

Remaining time : Buyer has not set a bid due date

Unable to answer some questions of this RFx?
Get help from your colleagues!

Invite your colleagues and give them access to this RFx.
You can choose from the contacts already identified on this portal, or easily create a new contact to invite a colleague.

Note:
All selected contacts can modify and submit yvour answer. They will only have access to this RFx.
New contact creation may require your buyer approval for account creation

Select Contact

or
- Create a new contact Q

@ Name Email
POTT Joey ﬁ joeypott@test.com
1 Recordis) e
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3. Respond to Sourcing/RFx event

Sourcing/RFx events

<«

Note: Before you can participate actively in a N Receipt acknowledged on 2/9/2023 2:19:05 PM (UTC+5:30)
sourcing/RFx from Aker BP (and submit a o Do

proposal), all suppliers are requested to first Remaining time : Buyer hias not set 2 bid due date To answer to this RFx, please confirm that you intend to bid.

.. & My Team
agree to the terms & conditions. .

Terms & Conditions

(®) WILL BID: our intent is to respond to this RFx.

In O’rde’f to Star‘t r‘espond,ng to the R FX and The RFP documents are the property of COMPANY. they are confidential and shall be treated accordingly ) )
- . distribute the RFP documents or any part thereof for the sole purpose of preparing and submitting a TENTJ N O B| D-_ we WI" not bC‘ ablc to rcspond to thIE RF}(
submitting your proposal, you will be requested pat thereof shall ot be published. EE—
. . TENDERER shall not make any public statement concerning this RFP or a potential contract award with
to acknowledging the receipt of the RFx and consent
H TENDERER may be approached by certain third parties ("Illegal Information Brokers") who offer TEND) .
dec,are your Intent to ma ke a proposa/ improper influence to obtain business from COMPANY through corruption of the competitive tendering g Submit e

Information Brokering is illegal and wholly unacceptable to COMPANY. TENDERER is advised that any
Brokering of which TENDERER becomes aware, which forms part of TENDERER'S business activities.
. disqualification of TENDERER and exclusion from firture business with COMPANY.
So u rc I n g TENDERER is strictly instructed to immediately advise COMPANY of any approach made to them by an Iilegal
their representative or agent. COMPANY will treat information provided by TENDERER as confidential but reserves the right to use that
information to counteract the threats of Illegal Information Brokering.

or

1 In the Overview tab, Click ‘| agree to Acknowledgement
the terms and conditions” 0 | agree to the terms and conditions
: To answer to this RFx, please acknowledge receipt
RFx General Information
2 Afterwards, click the button I Code RFx Name Lot#
acknowledge receipt of this RFx’. BPIMO00220 RFP Template 135 ! . :
Round # Begin End | acknowledge receipt of this RFx e
2 1/19/2023 2:01:52 PM (UTC+5:30} No end datj
If you intend to provide a proposal, Summary Pracess

3 choose the option “Will Bid" and
click Submit.

Note: In case you do not agree to the terms &
conditions, please contact
businesspartner@akerbp.com.
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& AkerBP
3. Respond to Sourcing/RFx event

Sourcing/RFx events

Sourcing

Souwrcing Project J2 (BPMOO0274) - Lot : 1/ Round ; 1

Go to the Info tab and enter a
proposal title (using the field Label). e B TSl e =
You can also provide a validity end

4  date and description (executive
summary) for your response/proposal.
Any documents can also be attached
here.

Note: The tabs in the sidebar may vary
depending on sourcing category selected by
the Aker BP main responsible contact person.
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3. Respond to Sourcing/RFx event

Sourcing/RFx events

< 9 % NC_Sourcing 01 (BPM000203) - Lot: 2 / Round : 1

«
(s o e

i Overview
Sourcing B sy
B info Export / Import
|n the Items tab, yOU can qUOte |temS n the B Discussions @' Download in Excel 2007-2010 format (xlsx)
table (if relevant) and click Save. - @] Download in Excel 97-2003 format (xls)
M ltem
Total
B Questionnaire

Aker BP may request that suppliers submit Total per currency
5 the pricing for items and services through a vyt s

price book in an excel file instead of using Kepwords

this Items tab. In these cases this will be show unanswered tems only ([ Reset

clearly communicated in the ITT

documentation from Aker BP, or inside the

i

Questionnaire section. Productltems  Service Items
0 Selected
Note: There can be multiple grids or price books with Code ¢ Label ¢ Order ¢ Type ¢ ProductType ¢  Material Number ® ¢  Manufacture Part# ® ¢ Supplier Service/Material Number @ +
items. 111 test ngﬂ””“d Material test

1 Record(s)
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3. Respond to Sourcing/RFx event

Sourcing/RFx events

& History Overview Overview
8 info Company Information 0/ 16 Supplier Campaign
B Discussions HSSEQ and 0/3 ABC Chemicals test 1.1
H an
SOU I"CI ng Compliance Organization Answered by
M ltem Pott Joey
Key Personnel & 0/f2
. . . ; ; References )
Go to the Questionnaire tab (if e = LEhri Commodity
: o Installation and 0/1 il i
6 requw.ed) arjd compllet.e the RFx & My Team Jnetoketonsed Drilling Units
questionnaire by clicking the Access
. . Expected Company 0/1
ionnaire button. . :
Questionnaire [pctueneat Answer Questionnaire
Overview . . .
Provide responses to all the S— ol B A 7 %gg::::g e om0 foormas
marked witn a red star. Pitinedat
Installation and 0/ Please provide suppliers contact person for RfP
Implementation plan Including:NameTltieE-mailPhone
You may be asked to upload N [
Pricing, fee's & o
8 mandatory document(s) as a response s HSSEQand 0/3
. . . . Integrity Due 01 . . . . .
toa questlon in the questlonnalre. Diligence oo ot perm it ot ottt o Please. provide an overview of reqmre:d resourc.es from Company, including expected
P Key Personnel & 0/2 commitment for each phase and role in the project
. . References Please provide your response in the excel template provided. If no template is provided, Supplier shall
NOte.' there mlght be Sevet’al SectIOHS tO be Answer! Installati d Bl provide the answer in a editable template (excel) created by the Supplier
. . . . nstallation an
answered in a questionnaire (navigate between Implementation plan
sections by clicking on them). If desired, you Expected Company (Y] Answer®
can download the questionnaire to excel, I Involvement ® = @ Click or Drag to add a file e
. . Seneral company information
provide your written responses, and re-upload, Pricing, fee's & 0/1
. . . . Please provide your full Company name discounts
before completing the questionnaire with any Comment
mandatory documents. a s prtegity Due T
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@ AkerBP

3. Respond to Sourcing/RFx event

Sourcing/RFx events

Sourcing

Once you are done and want to submit
9 your proposal, click Validate & Submit
Proposal.

A popup will ask if you really want to
10  submit. Review your proposal details and
click Submit my proposal.

Note: You can still use the discussions tab for
communication, but other fields, info and
questionnaire fields are now locked.

test 1.1 (BPM000200) - Lot: 1/ Round : 1 O

B Download all contents of this RFx Validate & Submit Proposal |

Do you really want to submit your proposal?

Once an offer is submitted, it cannot be modified. You will only be able to create a new one.

» 1 /1 items have been filled.

« 25/ 25 questions have been filled.

« 9 document(s) have been attached to the proposal. (Questionnaires)
» Total number of attached documents: 9
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4. How to submit questions and request clarificationsto  &akersr
Aker BP during sourcing/RFx

Sourcing/RFx events

Sourcing Project J2 (BPMO00274) « Lot : 1/ Round : 1

Sourcing

In the Discussion tab, you can send a message to the
1 Aker BP responsible for the RFx. You can also send
messages to your internal team members.

9 Message Mstory

2  Click Compose. A new form will appear.

Fill in the message form. It is also possible to attach
3 files. You may also select ‘Send To’ above the message
section.

Keywords

Clarie i o-
. Reset Advanced Search
com

“bject

4  Click Send.

§ dhsoussc

Send To
- e Compose 6 o Message Mistory
Allinternal team mesnbers -

Subject Messapes Last update (UTC+1) s Original sender Last sender

5 A record of the message will appear in the table.

Note: Aker BP will receive your question automatically. However,
replies from Aker BP may only be in accordance with the
instructions provided in the RFx documentation (i.e. Aker BP may
only respond at agreed time stamps in the RFx process).

Martia VALVERDE Martin VALVERDE
Test Company 321 (Test C

Tosting discussion 0/1 §/2472023 10:21:5% AM
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& AkerBP
5. Potential post-RFx activities and contract redlining

Sourcing/RFx events

After the submission of your proposal/response to Aker BP’s RFx, there are multiple outcomes
= Aker BP may select:
= To shortlist a selection of suppliers/bids and start subsequent RFx rounds (re-starting the process of responding
to a Sourcing / RFx process)
= To shortlist a selection of suppliers/bids and start more detailed contract negotiations (redlining) towards
potentially awarding a contract
= To reject one, many, or all proposals (and thereby terminate the process)

= |n case you are shortlisted, there may be additional rounds you are requested to respond to
= Or, as mentioned above, you may be one of the suppliers that Aker BP has shortlisted to start contract negotiations
= |f you have been shortlisted, the following section highlight how you can negotiate/collaborate/redline a contract with

Aker BP using Ivalua

= |f you are the supplier finally awarded with a contract from Aker BP, please be aware that Aker BP will use DocuSign for e-
signatures
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6. Negotiating a contract with Aker BP in lvalua

Sourcing/RFx events (contract negotiation after shortlisting)

Note: If you have been shortlisted for further
negotiations, you may be one of the chosen
suppliers to receive a contract proposal for
negotiation with Aker BP in Ivalua.

Sourcing - contract negotiation

Documents marked “Pending External

1 Review” are open for review and
potentially negotiation/redlining in
Ivalua.

Note: Documents pending external review are
also available from “Validation”- on your
homepage.

2 When “Pending External Review”, click
on the pencil-icon.

A new window is opened where you
3 can review the proposed contract

document from Aker BP, and

edit/negotiate the contract document.

@ AkerBP

< 9 % Supplier Portal
i ° °
1
Company RFP in Progress Contracts
Profile
[ Announcement(®)
Suggest
Collaboration . o 1/31/907
Plan « Support: Questions 1/31/2023

s Support: User Guides 1/31/2023
* Toall suppliers 1/5/2023

Onboarding Progress

Registration
Onboard Pending

Onboarding
V Gather Information
Review
V Review Information

v Active Supplier

Onbeard Complete

There is no item requiring
your attention at the
moment.

Search
Validations See 1result
Process Object Action Due date
Contractual

Documents Version NC_002

,
¢ \gorkﬂuw - Standard Test Doc 001
V.

Amendment #1 -

External
Review

Document

Document Name*

Test Doc 001

Aker BP Document Type

Contract

Summary

Linked to Contract
CTR0O0064 - NC_002 - NC Ancillaries

References

URL

<

Template & Clause Library

£ Resynchronize with last version

Status Effectivity

Pending External
Review Effective Date

Version
v2

Acknowledge / Submit to AkerBP

Compare Version

Expiration Date
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& AkerBP
6. Negotiating a contract with Aker BP in Ivalua

Sourcing/RFx events (contract negotiation after shortlisting)

Negotiating/redlining/editing a
contract document

fation, parking, meals

All other incurred costs not explicitly listed above and required in supp

of the WORK shall be deemed to be included in the rates and prices.

4 Clauses and contractual text open for AT ook et oy s i e 3o o b b PSSV APPRCNED by st o COMAY
negotiation will be unlocked for editing.

ASSIGNMENT FIXED FEE MARK-UP (NOK)

[
[-JDESCRIPTION DAY RATE BASIS HOURLY RATE
[} BASIS

PERSONNEL sourced by CONTRACTOR

5 Edit directly in the document, (note that all
changes made are visible to Aker BP). eSONNEL et 2+ e o

Ltd /AS) sourced by CONTRACTOR > ‘Wiits something
here>

PERSONNEL sourced by COMPANY. s Wiite something

You can also add a comment by e
6 highlighting a part of the text and click the et ' '

«comment»-button (comments are also

Visible to Aker BP)' The assignment fixed fee mark-up shall be CONTRACTOR'S sole payment in addition to the other pr

slemonts specifically addressed herein this Appendix

7 Remember to click “Save” frequently to

ensure your changes have been saved. w
I Source ] | X D (@ B @ BI!SxEt,‘:::»\E%!!==£=e

- W™ QM= Q=W L Headngd - Font -

V\/hel"l \/OU have COﬂC|uded yOUI’ reVieV\/, CONTRACTOR s obliged to perform the WIORK when instructed through the issuance of a CALL OFF ORDER

a d d ed you r p rO posed Ch a nges O r- COMPANY has no obligation to procure any minimum volume of WORK under the CONTRACT and COMPANY is entitled at its sole discretion to use other contractors to perform such work.

comments, click «Acknowledge / Submit to = |
8 Aker BP». N REPRESENTATIVES OF THE PARTIES] | ,

test test
(COMPANY REPRESENTATIVE appointed in Atiachment No. 1 (Special Conditions of Coniract) to the Canditions of Coniract shall have the necessary authority to issue instructions as may be necessary for the proper execution of the WORK and to stop or suspend any part of the WORK that, in the opinion of e
COMPANY REPPRESENTATIVE, is not to a satisfactory standard. )

f
COMPANY REPRESENTATIVE may delegate specific tasks to one or more persons and shall notify CONTRACTOR the names and functions of such persons. The said delegates shall have the power to issue any instructions to CONTRACTOR in so far as such instructions are necessary to enable them to Enter your comment

Th e CO nt ra Ct/ D ocume nt | S NOW se nt ba C k aischarge their functions and any instructions given by any of them for this purpose shal be deemed to have been given by COMPANY REPRESENTATIVE
Ak B P f . f h h COMPANY may change COMPANY REPRESENTATIVE at any time and shall notify CONTRACTOR in wiiting of any change. r
to e r O r rev I eW O t e C a n ge S yO U CONTRACTOR REPRESENTATIVE appointed in Attachment No. 1 (Special Conditions of Contract) to the Conditions of Contract shall be authorized to receive on behalf of CONTRACTOR all directions and instructions relating to the WORK from COMPANY REPRESENTATIVE. CONTRACTOR will be

. responsible to COMPANY REPRESENTATIVE for the proper, safe and timely performance of the WORK.
have provided.

CONTRACTOR REPRESENTATIVE may delegate specific tasks 1o one or more persons and shal notify COMPANY of the names and functions of such persons. The said delegates shall have the power 1o receive any directions and instructions from COMPANY in 5o far as such is necessary 1o enable them to
discharge their functions and any INStructions received by any of them for this purpose shall be deemed to have by CONTRACTOR REPRESENTATIVE

«
=l

CONTRACTOR shall not change CONTRACTOR REPRESENTATIVE without the prior APPROVAL of COMPANY which shall not be unreasonably withheld or delayed. Such APPROVAL shall not absolve CONTRACTOR from any of CONTRACTOR'S responsibiliies hereunder.
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6. Negotiating a contract with Aker BP in lvalua

Sourcing/RFx events (contract negotiation after shortlisting)

Negotiating/redlining/editing | C-1
comparing versions . 110

Contract negotiations (redlining) can go back o
and forth with Aker BP in Ivalua. For each T . AT A BRSNS
iteration, a new version is created by Ivalua
with changes tracked. You can always
compare the different versions (incl. changes .
from Aker BP). gkt Gl Ly
Note: Aker BP will always approve any ——
changes. If significant discussions are required, 8

this is still recommended to be clarified in
meetings rather than trying to agree. =3

9 Current Document version.

Ability to compare: choose what
10  versions you would like to compare,
then click “See Comparison”.

Tip: Check the box “Show only D
11  clauses with text differences” to |
only view changes since last version. _ | -

[r—

Save the contract changes and click
«Acknowledge / Submit to Aker BP»
when ready.
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@ AkerBP

7. Negotiating a contract with Aker BP in Ivalua - e-signature

Sourcing/RFx events (awarding and e-signatures using DocuSign)

Award & e-signature:

Note: Aker BP uses DocuSign for e-
signatures of contracts and key
documents.

If you are successful in your
negotiations with Aker BP, Aker BP
may award the RFx (or part of the
scope) to you as supplier.

In this case, for all contract documents
requiring a formal signature, Aker BP
will utilize DocuSign to send the
finished negotiated contract for
signature with your designated
representatives.

If you have any questions concerning
the DocuSign process, please contact
your Aker BP contact person.

Documents
Keywords Modified on
m Reset Current Price @
Document Type Status Signature Status Aker BP Document Type
— 0  Selected Activate e-Signatures m Only show amended documents
Document Name Version Last Modified Date Document Type Status Visible to Supplier Download Pending Validations Aker BP Document Type Signature Status
ﬁ__'LI = Aborted
& m Contract Document V5 09.02.2023 Contract Document (Template) Complete Yes @ Contract » Finalized
« In progress
1 Record(s) 3
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@ AkerBP

Contract management and
collaboration

Managing contracts and documents with Aker BP in lvalua
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Introduction to

Contract management
and collaboration in
Ivalua

Ivalua will be used as a portal
between Aker BP and you as a
supplier.

In Ivalua you will have an overview of
all active contracts shared by Aker
BP. For each contract, you will have
access to relevant information (e.g.
contract documents) shared by Aker
BP.

You will also be able to collaborate
with Aker BP on contract documents
directly in the system, including
negotiating amendments and
receiving formal contracts documents
for review. There is also a feature to
communicate with Aker BP through a
chat function.

contract management and collaboration

@ AkerBP

& AkerBP
< 9w

.
1
Company
Profile

1
Suggest
Collaboration
Plan

General Info. Sourcing Contracts

Supplier Portal

OO

RFPin Contracts
Progress

Announcement (@)

= Support: Questions 1/30/2023
* Support: User Guides 1/30/2023

Onboarding Progress

<

C L X

Registration
Onboard Pending

Onboarding

Gather Information

Review
Review Information

Active Supplier
Onboard Complete

Validations

The following items require your
A Process

attention:

Contractual
Documents
& Version
‘Workflow -
Standard v3

A Change request in progress

& Answers

Contractual
Documents
& Version
‘Workflow -
Standard v3

Contractual
Documents
& Version

Object

Training_Declare
Option Amendment
#2 - Contract
Document

Supplier Information
Request - ABC
Chemicals

Contract for hiding
button - asda d

Contract for hiding
button - Contract
Ll Lot

See 8 results

Action Due date

External
Review

Initialization

External
Review

External
Review
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1. Browse & manage current contracts

Contracts

Contract information in lvalua o

&’ AkerBP General Info. Sourcing Contracts Performance
Go to Contracts > Manage Contracts.
' : < 9 %" Manage Contracts __Manage Geriens

The Manage Contracts page contains a list feywords o stats -: 0
- Negotiation in Progress Signature in Progress Complete [x R4 Q, Search Reset

of all your contracts with Aker BP. Ry

Search and filter contracts by using the
2 search bar at the top. It is possible to filter
on keywords, contract type and

Filters Status: Negotiationin Progress X  Signature in Progress ¥  Complete ®  Amended X

co ntra Ct Statu S. Code s O Cr#@® =+ Contract +  Type %+ End Date % Global Contract Amount a
V4 CTROD0112 Variation order 1: Call-Off of Training_Declare Option Simplified Agreement 1/31/2024 0.00
NOte YOU m USt a |WayS Cl |Ck & CTROOO111 Call-Off of Training_Declare Option Simplified Agreement 1/31/2024 0.00
ot CTROO0106-1 Training_Declare Option Amendment #1 Standard Agreement 1/11/2023 0.00

the Search button to refresh after editing 4 ¢

f| |terS rd CTROO010& Training_Declare Option Standard Agreement 1/11/2023 0.00
’ ra CTROD0100 Variation Order 1 - Child Contract Training Material Simplified Agreement 2/28/2023 0.00
& CTROODO%9 Call off - Child of Contract Training Material Simplified Agreement 2/28/2023 0.00

3 Click the pencil icon or contract name to
open a contract record.
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1. Browse & manage current contracts

Contracts

Contract information in lvalua

4  Go to General Info tab.

Note: Here you can view all contract details.
For example: Contract name, type, status,
validity, etc.

5  Go to Hierarchy tab.

Note: Here you can view the hierarchy and any
amendment history of the contract.

@ AkerBP

& AkerBP
< D 7

i General info

i Hierarchy
B items
B Documents

<& Sub-Tiers

_'—

Contract : NC_CTR 01

Contract Header
Code
CTRO00038

Org. Contract # ®

Contract
NC_CTRO1

Type

Standard Agreement

Agreement Type

Frame agreement

Master Contract

Contracting Entity

General Infe. Sourcing Contracts

Performance

Aker BP ASA

Status

Complete

e

L4

General info

Validity
Expired

B

Hierarchy Hi h
lerarcny

/o m @

Items
CTRO0O0038
Documents

Sub-Tiers

Amendment History

NC_CTRO1
0 Record(s)
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1. Browse & manage current contracts

Contracts

Contract information in Ivalua

6 Goto ltems tab.

Note: The item grid along with
information like payment terms and
incoterms are found here.

7  Go to Documents tab.

Note: Contract documents are found
here. You can also download
documents from here.

8 Go to Sub-Tiers tab.

Note: Sub-tier information is found
here. You can also import/add sub-
tiers here in order to share your
supply chain and key suppliers with
Aker BP.

@ AkerBP

i Generalinfo

Document Type Status

General info

<« —

Download documents (ZIP)

ita Hierarchy

B Payment Terms Document Name ¢  Version Last Modified Date &
Hetis | 30 Days NC_Test_SP 02 v2 12/21/2022

B Documents Incoterms

& Sub-Tiers DR

Incoterm Location

Keywords

« Show Invalid ltems m

isa Hierarchy
Documents
B ltems
e B Documents Keywords
& Sub-Tiers m Reset

Save & Close

Madified on

Document Type 4 Status % Download Pending Validations

Contract Document (Template)  Superseded

0 Record(s)

Relationship Status Commodity

o

Items

Documents

e %] Sub-Tiers |

0 Record(s)

Country
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2. Contract document management - negotiation in Ivalua

Contracts
i Generalinfo
Some contract documents Q) pomens
Items
may be editable and enable 8 _owcumer -
0 . . . . <% Sub-Tiers Q Search Reset 8

negotiation (redlining) in Ivalua e

Documents marked “Pending External

Review” are open for review and el S

potentially negotiation/redlining in DocumentMame 4| Verion | LastModifed Date & DocumentType | stas - Downlosd  Pening Vaidatons
1 Ivalua. 2 Contract Document v2 2/9/2023  Contract Document (Template)  Pending External Review 82 i PR S ———

Note. DOCUmentS peﬂdiﬂg eXterna| & Training_Contract Document V2 2/9/2023  Contract Document (Template) ~ Superseded B
review are also available from
“Validation”- on your homepage.

2 Record(s) o

2 When “Pending External Review”, _ o e

click on the pencil-icon.

Effective Date. Expiration Date

A new window is opened where you

3 can review the proposed contract et v o et A 1A BSPRESENAS
document from Aker BP and
edit/negotiate the contract document.

Document Color Explanation el & G ey

© Resynchronize with last version

Blue Document from earlier versions

~  Import/Export

White Document from this amendment

-

Gray Document amended
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2. Contract document management -

@ AkerBP

negotiation/redlining in Ivalua

Contracts

Negotiating/redlining/editing
a contract document

4

Clauses and contractual text open
for negotiation will be unlocked for
editing.

Edit directly in the document, (note
that all changes made are visible to
Aker BP).

You can also add a comment by
highlighting a part of the text and
click the «ccomment»-button
(comments are also visible to Aker
BP).

Remember to click “Save” frequently
to ensure your changes have been
saved.

When you have concluded your
review, added your proposed
changes or comments, click
«Acknowledge/Submit to Aker BP».

The Contract/Document is now
sent back to Aker BP for their
review.

profit

All other incurred costs not explicitly listed above and required in support of the WORK shall be deemed to be included in the rates and prices.

2. ASSIGNMENT FIXED FEE MARK-UP
CONTRACTOR shall be compensated the relevant assignment fixed fae mark-up hereunder depending on agreed pricing method for sach day or hour worked by PERSSONNEL and APPROVED by an authorised representative of COMPANY.

NMENT FIXED FEE MARK-UP (NOK)

DAY RATE BASIS HOURLY RATE

[
[-]DESCRIPTION
1

PERSONNEL sourced by CONTRACTOR

PERSONNEL formed as a fimited company

(Ltd JAS) sourced by CONTRACTOR = ‘Write something
here>
PERSONMEL sourced by COMPANY 5 ‘Wiits something
hare>

PERSONMEL formed a5 a limited company
(Ltd /AS) sourced by COMPANY. 5 5

Notes
The assigament fixed fee mark-up shall be CONTRACTOR'S sole payment in addition to the other pricing slements specifically addrassed herein this Appendix.

This Section covers the direct costs and expenses related ta PERSONNEL supplied by CONTRACTOR and. shall be deemed to be the sole compensation due ta CONTRACTOR unless specifically addressed elsewhers herein this Appendix

lgSource ol | X 0 @ @ @
- W™ QM= Q=W L Headngd - Fom - 10

Acknowledge / Submit to AkerBP
B I U 5 % x ;= 2 'IE{”==£=6
a0 au[E]Y

CONTRACTOR is obliged to perform the WORK when instructed through the issuance of a CALL OFF ORDER

COMPANY has no cbisgation o procure any minimum volume of WORK under the CONTRACT and COMPANY is entitied at its sole discretion to use other contractors to perform such work.

o
[N REPRESENTATIVES OF THE PARTIES =
, test test v &' T
COMPANY REF appainted in Attachment No. 1 (Special Condiions of Gontract) o the Gondifons of oniract shall have the necessary authoriy to issue instructons as may be necessary for the proper execufion of the WORK and to stop or suspend any partof the WORK that,in the apinion of | o
COMPANY REPPRESENTATIVE, is not o a satisfactory standard. !
COMPANY REPRESENTATIVE may delegate specific tasks to one or more persans and shall notity CONTRACTOR the names and functions of such persons. The said delegates shall have the power to issue any instructions to CONTRACTOR in o far as such instructions are necessary to enable themto | Enter your comment
discharge thei functions and any instructions given by any of them for this purpase shal be deemed to have been given by COMPANY REPRESENTATIVE
COMPANY may change COMPANY REPRESENTATIVE at any time and shall notfy CONTRACTOR in witing of any change: ' 2@
CONTRAGTOR TATIVE appointed in Altachment No. 1 (Special Conditions of Contract) tc the Conditions of Contract shall be authorized to receive en behalf of CONTRACTOR all directions and insiructions relating to the WORK from COMPANY REPRESENTATIVE. CONTRACTOR will be

ponsible to COMPANY REPRESENTATIVE for the proper, safe and timely performance of the WORK

CONTRACTOR REPRESENTATIVE may delegate specific tasks to one o more persons and shall notify COMPANY of the names and functions of such persons. The said delegates shall have the power to receive any directions and instructions from COMPANY in 5o far as such is necessary to enable them to
discharge their functions and any instructions received by any of them for this purpose shall be deemed to have been received by CONTRAGTOR REPRESENTATIVE

CONTRACTOR shall not change CONTRACTOR REPRESENTATIVE without the prior APPROVAL of COMPANY which shall not be unreasonably withheld or delayed Such APPROVAL shall not absolve CONTRACTOR from any of CONTRACTOR'S responsibilities hereunder:
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2. Contract document management -

negotiation/redlining in lvalua

Contracts

Compare versions

Document redlining can go back and
forth between Aker BP in Ivalua. For
each change, a new version is created
with tracked changes. You can always
compare the different document
versions.

Note: Aker BP will always approve any
changes. If significant negotiations or
alignment is needed, this is still
recommended to be clarified in a meeting.

9 Current document version

Ability to compare: Choose what

10 versions you would like to
compare, then click “See
Comparison”.

Tip: Check the box “Show only

11 clauses with text differences” to
only view changes since last
version.

Save the contract and click
«Acknowledge / Submit to Aker
BP» when ready.

Template & Clause Library

 Resynchronize with last version

~ Import/Export

Effectivity

Wit somapieg

o somaming

Effective Date

0t cihar pricing shumenis spos

............

ihis Appseia.

Compare Version

apsenain

@ AkerBP
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3. Contract document management - e-signature (DocuSign)

Contracts

E-signature:

Documents requiring a formal
signature, Aker BP will utilize
DocuSign to send the finished
negotiated contract for
signature with your
designated representatives.

If you have any questions
concerning the DocuSign
process, you can use the chat
functionality (next slide), or
reach out to your Aker BP
contact.

Documents
Keywords Modified on
m Reset = Current Price @
Document Type Status Signature Status Aker BP Document Type
~ 0 Selected Activate e-Signatures m Only show amended documents
Document Name Version Last Modified Date Document Type Status Visible to Supplier Download Pending Validations Aker BP Document Type Signature Status
& = Aborted
& W Contract Document V5 09.02.2023 Contract Document (Template) Complete Yes ﬁﬁ Contract = Finalized
« In progress
1 Record(s) -
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Contracts

Document Overview
Once the document has been
approved by Aker BP the
document will be available in
the documents-tab of your
contract with status
“‘Complete”.

In this document overview,
you will also find all contract
documents Aker BP have
selected to be visible to you
as a supplier.

Aker BP will always control
visibility on contract
documents.

General info

Hierarchy

tems

Documents

Sub-Tiers

@ AkerBP
4. Contract document management - completed documents

Documents

Keywords

Document Type

Download documents (ZIP)

Document Name

a

& Contract Document

1 Record(s)

Status

" ‘

Modified on

Amend ©

Version

W5

Last Modified Date

2/9/2023

Document Type

Contract Docurment (Template)

Status

Complete

Download

|

Pending Validations

50



& AkerBP
5. Communication with Aker BP via chat - contracts

Contracts

Initiate a conversation related to a WAkeer General Info. Sourcing Contracts Performance
specific contract with Aker BP

Manage Contracts o

{ 9 % Supplier Portal

Conversations e

1 Go to Contracts > Manage Contracts.

[Add a Message o

2 Click on one of the speech bubble icon that
appears on the right side of your screen.

3 Click on “Start a new conversation” to open
message editor.

4  Type your message.

5 Add attachments by clicking on the paper clip No conversation yet
icon.

Start a now conversation

6  Click the paper planeicon to send.
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AkerBP

If anything is unclear in the above guide, please reach out to businesspartner@akerbp.com.

www.akerbp.com


mailto:businesspartner@akerbp.com

